St. Edmund’s Nursery School and Children’s Centre

Student Policy and Guidelines

Rationale

St. Edmund’s recognises the importance of working with and supporting students and having high regard to help them to meet the requirements of their training.  This commitment is reflected in our procedures and practices.

Aims

· To give students hands-on experience of what working in a Nursery School & Children’s Centre involves and an insight into the job opportunities available 

· To provide students with excellent role models to support their training (theory into practice) and to give them the opportunity to work in a professional team
· To help students and ourselves to develop as reflective practitioners; examining and developing practice through working alongside others

Methodology

Prior to start of placement
· Every student must visit the school/centre prior to the start of their placement.  On this visit the deputy head teacher will discuss:-
Hours of placement (including lunch-time arrangements)
Professional expectations (dress-code, time-keeping, attitudes) 

· Where student will be placed (the student will be introduced to the teacher/SEYP in the room responsible for their placement and mentor allocation)
The student will be asked to sign a school/centre/student contract outlining expectations from both parties and will be given a copy of the behaviour policy
The student will also be given a tour of the building


First day of placement
· On the first day of placement the student will be allocated a mentor, within the room they are working, who will be responsible for supporting the student on a day-to-day basis throughout their placement.  
· The mentor will be responsible for showing the student location of toilets, staff room, kitchen etc. and ensuring their well-being
· The Deputy Headteacher will meet with the student to complete the ‘New User’ checklist 


Role of the mentor during the placement
· The mentor will support the student through modelling and making explicit good practice
· Initially the student should shadow the mentor, but over time these roles should be reversed so the student works with increasing independence under the supervision of the mentor.  Where possible students should work towards being involved in all aspects of the work (planning/displays/extended day etc.)
· The mentor should explain the routines/planning/policies and the reasoning behind them
· There should be on-going professional dialogue between the mentor and student.  The mentor should offer encouragement and give specific praise when the student does well.  Do not ignore any problems, it is better to identify issues early.  If there are difficulties the mentor should talk with the student to look at ways to resolve these

· The mentor should help the student to take responsibility for organising their college documentation (the student should have this with them at all times).  On a day-to-day basis the mentor should sign time sheets and on a weekly/fortnightly basis check progress
· Following any absence the mentor must ensure the student completes an absence form at the office

Where a student is in danger of failing a placement

· Initially the mentor alongside the teacher/SEYP should talk with the student about any concerns.  The deputy head teacher should be informed at this stage
· The deputy head teacher will meet with the student explaining that they are in danger of failing their placement and put in place an action plan for remedying the situation

· If the concerns continue the deputy head teacher will arrange a meeting with the student, school/centre and college tutor to draw up a contract

· In serious cases/where all the above have been applied students will be required to withdraw from the practice
